Oak Grove Registration Process Step by Step

This document is intended to help families with the registration process at Oak Grove School
District #68. This is a guide and is not specific to families that have multiple children or who are
new to the district. There may be additional steps that need to be completed in those situations
but for parents of most returning students, this tutorial will provide you the how to of online
registration. If you should have any questions, please contact the office at 697-0621.

If you are reading this document, you have found the Oak Grove Registration page so click on
the link that says www.teacherease.com.

Step One - Click on the Log In and log-in as you normally do for your student(s).
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Step Two - Log in as you normally do for your student(s).
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Don't have an account? Sign Up
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Step Three - Go to Miscellaneous Tab and Select Online Registration
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Step Four - Continue registering existing students.
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How would you ke to register your students for the next school year?

 Register a new student(s) to the district
O Continue registering existing student(s) (not started)
Student Name Grade Level
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Step Five - Read all attached documents thoroughly before hitting the complete form button for
your student(s).
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Step Six - The registration form will be completed for each student that you are registering.
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Registration Form

Please fill out all tabs in the online registration form. Click ‘Next >> to get to later tabs. Click 'Submit' when complete.

studen: [

Please complete all student information fields.

—
*Is your child returning? ( Yes \

Please enter your home address. 'Kaaress 1

Address 2

Address 3

*City, State Zip g ionville [ 61607

*Please enter your phone number(s). Home Phone _

Cell Phone

Step Seven - The family information should populate with your current information. If your
address has changed, please notify the office immediately so a new residency check will
need to be conducted prior to registering your students.

Registration Form Parent Main > Vi

Please fill out all tabs in the online registration form. Click ‘Next >>'to get to later tabs. Click 'Submit' when complete.

swsor:
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Please complete all family information.
Custodial Parent/Guardian Custodial Parent/Guardian
Neme: E— — = ——— —
Relationship:  Mother Relationship:  Father
e e
Address 2: Address 2:
City, State Zip: g, rionyille L 61607 City, State Zip:  garionyile L 61607
Other Phone: *Cell Phone: _ Other Phone: *Cell Phone: _
Employer: Employer:
Can Pickup Can Pickup
= [
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Step Eight - Complete the Emergency Contacts - You must provide at least one but it is

preferred that you provide two Emergency Contacts for your student(s).

Registration Form

Please fill out all tabs in the online registration form. Click ‘Next >>' to get to later tabs. Click 'Submit' when complete.

stutor

Student Information | Family Information | Emergency Contacts | qnenonation | Miscellaneous

Please all contact i
Relationship:  Grandmother Relationship:  Friend
zHome Phone: - Work Phone: iHiome Phone: - Work Phone: -
Other Phone: “Cell Phone: - Other Phone: *Cell Phone:
Employer: Employer:
Can Pickup Can Pickup

Step Nine - List the transportation needs of your student(s).

Registration Form

Please fill out all tabs in the online registration form. Click ‘Next >>'to get to later tabs. Click 'Submit' when complete.

Student Information ~ Family Information

Emergency Contacts Transportation

Miscellaneous
e —
7 ~
*Transportation

*Transportation Form - if changes or new student please fill out and return to school on registration day
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